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Martha Schafhauser,
 
I'm thrilled about the opportunity to apply for the Office Manager role at 
Google. The prospect of contributing to such an innovative company is 
incredibly exciting.
 
With over six years of experience at Deloitte, I’ve honed my skills in 
managing dynamic office environments, ensuring smooth operations, and 
fostering team collaboration.
 
Some key achievements from my previous roles include:

• Spearheaded a project that led to a 20% increase in operational 
efficiency within the finance team.

• Developed and implemented a training program that resulted in a 30% 
improvement in employee retention.

• Managed a cross-functional team that successfully reduced overhead 
costs by 15%.

• Facilitated a company-wide initiative that improved client satisfaction 
scores by 25%.

 
My additional strengths lie in my detail-oriented approach and 
proficiency in managing complex schedules. I am also certified in project 
management, adding a layer of expertise to my organizational capabilities.
 
Additional qualifications include:

• Certified Project Management Professional (PMP), enhancing my 
ability to lead and execute projects effectively.

• Recognized as Employee of the Year at Deloitte for outstanding 
leadership and innovation.

• Active volunteer with a local charity, demonstrating a commitment to 
community engagement.

 
Google's commitment to fostering an inclusive and forward-thinking 
environment resonates deeply with me. The company's mission to 
organize the world's information and make it universally accessible aligns 
perfectly with my dedication to creating efficient and effective office 
systems.
 
I am eager to contribute to Google’s success and would welcome the 
opportunity to discuss how my background, skills, and enthusiasm align 
with your needs. Thank you for considering my application.

To

Martha Schafhauser

Google

2040 Innovation Way, Fargo, ND

From

Stacy Hoefer

Knoxville, TN

(781) 901-7728

stacy.hoefer@gmail.com

mailto:stacy.hoefer@gmail.com

