
Jacquee Basma
Paralegal

Dear Danara Spude,
 
I am thrilled to apply for the Paralegal role at Deloitte. The opportunity to 
contribute to such an esteemed firm aligns perfectly with my professional 
aspirations and passion for providing exemplary legal support.
 
With over five years of experience at Robert Half, I have honed my skills in 
legal research and document management, supporting high-profile cases 
with precision and dedication.
 
Some key achievements from my previous roles include:

• Streamlined the document review process, increasing efficiency by 
30% for the litigation team.

• Spearheaded a project that resulted in a 20% reduction in case 
backlog through innovative workflow improvements.

• Assisted in a high-stakes merger, ensuring compliance and accuracy 
across all documentation.

 
I have also developed a keen eye for detail and a knack for 
problem-solving, which I believe are critical for the Paralegal position at 
Deloitte. My certification in legal research adds an extra layer of expertise 
to my profile.
 
Additional qualifications include:

• Certified Paralegal by the National Association of Legal Assistants.
• Recognized with an award for outstanding contribution to a 

community legal aid initiative.
• Led a team of volunteers in a pro bono project, providing essential 

legal services to underserved communities.
 
Deloitte’s commitment to integrity and innovation resonates deeply with 
my own values. I admire the firm's recent strides in sustainability and its 
dedication to impactful societal contributions, and I am eager to bring my 
skills to a company that values such initiatives.
 
I am enthusiastic about the possibility of joining Deloitte and contributing 
to your team. I would welcome the opportunity to discuss how my 
experience and skills align with your needs.
 
Warm regards,

To

Danara Spude

Deloitte

666 Walnut Street Suite 2000, Des 
Moines, IA

From

Jacquee Basma

Mount Pleasant, SC

(822) 273-6756
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