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Profile Dynamic Project Manager with 2 years of experience, driven by a passion 
for learning and innovation. Thrives in fast-paced environments, adept 
at coordinating teams and resources to meet deadlines. Committed to 
continuous growth and delivering impactful results.

Employment History Project Coordinator at Google, WY
May 2025 - Present

• Spearheaded a cross-functional team to enhance project workflows, 
reducing completion time by 17% and boosting team efficiency.

• Orchestrated the successful launch of two high-impact initiatives, 
leading to a 23% increase in client satisfaction ratings within six 
months.

• Developed a comprehensive training program for new team members, 
resulting in an onboarding time reduction of 30% and improved team 
cohesion.

• Collaborated with stakeholders to implement data-driven strategies, 
increasing project deliverable accuracy by 12% while fostering 
innovation.

Project Assistant at Microsoft, WY
Apr 2023 - Apr 2025

• Spearheaded the coordination of cross-functional teams for a 
software deployment project, enhancing team efficiency by 17% over 
six months.

• Developed and implemented a new tracking system for project 
timelines, reducing completion delays by 22% and improving 
stakeholder satisfaction.

• Collaborated with senior managers to streamline communication 
processes, resulting in a 15% increase in project transparency and 
decision-making speed.

• Assisted in the creation of training materials that increased new 
hire onboarding efficiency by 30%, fostering quicker integration into 
project workflows.

Education Master of Business Administration in Project Management at 
University of Wyoming
Apr 2019 - May 2023

Relevant Coursework: Strategic Project Management, Risk Analysis, 
Financial Management, Leadership in Organizations, Operations 
Management, and Agile Methodologies.
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